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Welcome

Welcome to SuccessFactors Administration

New to SuccessFactors Administration? We have provided a brief tutonal to help you learn your way around.
Watch the Tutorial (&)
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@ Adduser Add Htem

Create Users to track the talent in the
organization in any way that is needed;
from performance based on learning or
goals to developmental for succession ...

Add Assignment Profile

Create a list of user attributes to
automatically assign things to Users.
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Create any assignable unit of training.
These can be either an online learning,
instructor-led, a blended version of both, or
an ad hoc learning exercise.

Record Learning - Multiple

Store the completion of a course or any
other learning related ktem, including
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@  UserNeeds Mgmt

Add Catalog
Add Catalogs to limit what tems are

Change Admin Preference;
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available to individual Users. This allows
Uzers and Supervizors to get a tailored list
of available courses.

currency

locale, time zone, and

Assign or remove assignments for groups
of Users. Assignments can include
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ltems Overview

Learning Administration Page > Learning > Items

An i1 tem i s oO0Oan assignable unit that can be tracked. I

may be alearningornon-l ear ni ng act i\ frems

’ Items Search Saved Searches &

Scheduled Offerings Enter a value for each field that you want to use to filter your search. Some fields allow you to select from a list of values. You can
also add or remove search criteria to further refine your search.

Classes Search Save As Reset

Learning items (15 types):

Group Instances Case sensitive search: O Yes ® No

. . Catalogs Search All Locales: O Yes ® No
A Instructor-Led Training (ILT) — s LT
Curicula Item ID: [ starts with 2\, .
A Web-Based Training (WBT) Requremens oiiccyrs
Evaluations Revision Number: | Starts With % [ Filter Options
Item Title: Starts With ] [eskillz
Instructors Item Status: ® Active O Not Ad-ive O Both
. . External Links ltem Classification: [stats witn [ ~] T
In the Scheduled Offering case, the parent item rue R
@ Tools Orders Enabled: O Yes O No ® Both

will be an ILT.

Add/Remove Criteria ©

ﬁ Save As Reset

e /.



Scheduled Offering Overview

A Scheduled Offering (SO) is an ILT that has been scheduled with a start date and time.
There are two ways to view, search, or manage a SO:
A Via Learning > Items (Item Administration page) > Scheduled Offerings

A Via Learning > Scheduled Offerings
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Home Users Performance |Learning | Content Commerce  System Admin References  Reports Home  Users  Performance | Learning | Content Commerce  System Admin References  Reports
| Search: | Enter Keywords or Command ‘ | o | Search: | Enfer Keywords or Command Go)y | | e 3
q 5 h | AddN )
Items Search | AddNew | @ Scheduled Offerings sarc e | @
. ltems Search Saved Searches &
Items Search Saved Searches &
! Scheduled Offerings Enter a value for each field that you want to use to filter your search. Some fields allow you to select from a list of values. You can
Scheduled Offering Enter a value for each field that you want to use to filter your search. Some fields allow you to select from a list of values. You can also add or remove search criteria to further refine your search.
also add or remove search criteria to further refine your search.
Classes Search Save As Reset
Classes -
Case sensitive search: ) Yes ® No Grcup Instances . B )
ase sensitive search: ) Yes () No
Group Instances Search All Locales: O Yes ® No o Yes =
Catalogs Search All Locales: O Yes @ No
Catalogs ltem Types: Staris With v Y ;
| - a2y Programs Scheduled Offering Type: © ltem offering type ) Schedule Block offering type ® Eoth
Programs ttem ID: [Starswin ] | ) Scheduled Offering ID: [Stats it [v] |
Item Title: [Starts With [~ | Curricula
Curricula ' Item/Schedule Block ID: [ starts with [~
Item Status: ® pctive O Not Active O Both Requirements Description: [starts witn M [
Requirements ; itle:
Evaluations Title: Starts With v
Add/Remove Criteria © Start Date Aft | ™|
i tart Date After: w
Evaluations search | | saveas | | Reset Instructors (MM/DDAYYYY) @
. Start Date Before: o
Instructors External Links MDD ]
External Links Tasks Status: ® Active O Not Active ) Both
Tasks [+l Tools Add/Remove Criteria ©

Search Save As Reset
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Instructors Overview
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